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HEALTH & SAFETY COMMITTEE

Tuesday 26 May 2008

Present: 
Carolyn Murray, Jackie Doody, Gordon Hodgson, Ruth Hendery, Margaret Stevenson, Wendy Macadie, Chris Maley, Ian McConnell, Gerry Barrett, Caroline McEwan
1.
Apologies

Derek Landells (Ian McConnell representing Technology), Kyle Hay, Billiy Elliott (Gerry Barrett representing Estates & facilities), John Hunter, Dave Carter 
2.
Any Other Competent Business


None
3.
Last Meeting’s Action Points:

Membership

Chris Maley has drafted a constitution and purpose statement for the group and this will be sent out with the minutes.
Risk Assessment

Chris Maley has found 1 software package affordable and is in the process of negotiating a price for it. If a satisfactory price is not reached an MS Office-based tool kit will be used instead.
Portable Appliance Testing
1. Chris Maley and John Hunter met to draw up guidance for the College and this is still in the process of development.
Action: John Hunter to send out an e-mail to update the group of the status
2. Meetings will be arranged with John Hunter, Jackie Doody, Jill Leitch and Chris Maley to discuss what equipment needs PAT testing, with what regularity and what testing will involve. A procedure exists in Technology.
Action: The group to be updated at next meeting
3. Ian McConnell suggested at the last meeting that some technology staff may be available to help with PAT testing over summer – Derek Landells has confirmed his agreement.
Emergency Response


Chris Maley has delegated the evac-chair responsibility to the janitors instead of the receptionist. This procedure will be reviewed over the next six months.

Action: Chris Maley to review and report back to Committee in six months.
Occupational Health


Carolyn Murray and Chris Maley met and looked at the prices for OH suppliers.  They have considered Validium, Duradimond and Axa PPP.  They are still looking at the whole OH offering including surveillance to ensure that the College is getting value for money.
Healthy Working Lives


The College wide Health Fair will be held on 28 August 2009 and based primarily at the Club. There will be buses between the campuses so everyone can attend.
4.
Health and Safety Policy

Chris Maley has completed the Health and Safety Policy and had it approved by the Board. 

Action: A copy will go out with the minutes.

Part of the policy requires all HOFs and Section heads to have an Audit Plan. The nature and frequency of this plan is at their own discretion. It will be area developed and specified for that area. This will be over and above the audits conducted by Chris Maley and the Principal.


It was suggested that a low risk area would have a minimum of 2 walk-rounds a year. Above this is the area’s own decision.


This will be effective from now.

Actions: 

Chris Maley to develop a Tool kit/Checklist and guidelines to be created or a template for people to take around on  an audit.

Carolyn Murray to do the HR audit and send it out with the tool kit / check list as an example.

Any action points from the audit to be sent to Chris Maley to be recorded but should also be sent to the appropriate section for action.
5.
Personal Emergency Evacuation Plans (PEEP)


Students that require a PEEP need to be identified.  There has been a problem with students coming forward and letting the College know that they require help in the event of an evacuation.


It was suggested that this could be done during student inductions. 
Action: HOFs  and LMs to make sure Class Tutors let Maggie Stevenson know if a PEEP is required for one of their students.


It was also suggested that Maggie Stevenson could e-mail the class tutors to encourage students to also notify us of any changes that arise throughout the year eg by a student breaking their leg.


Staff and Students are to be made aware of PEEPs through possible posters and messages on Discover. This will be preceded by letting staff know what a PEEP is.

Action: Maggie to put the above campaign in motion and send to the faculties and departments the next step.
7.
Evac-Chair Operators


Concern has been raised re the lack of volunteers to assist with PEEPs.

Action: HOFs and Section heads to encourage voluntary help 

Discussion around how we can encourage volunteers included a well-timed e-mail telling people why we need them, the number of students that would require to use an evac-chair and the reasoning behind it. It was agreed that demonstrations should be arranged or the process should be filmed to show how easy the chairs are to operate.
8.
Pandemic Flu update


It was agreed that outstanding plans should be sent to Chris Maley by 16 June.

Carolyn Murray confirmed that the risk of a pandemic was on the official College Risk Register.

9.
A.O.B


Wendy suggested that instead of a full-scale risk assessment to be conducted for every visiting party can there be a generic checklist or risk bank that can be used.


Action: A volunteer is required to create this generic visiting group risk assessment – Marketing was suggested as they have the highest number of visitors.


Chris Maley has just finished visitor information cards for visitors to be at reception.  Chris is currently awaiting a price for printing from Marketing.
13.
Date of Next Meeting


1 September 2009, 2pm, Directorate Meeting Room 
